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WHMC-KC and UMKC University Archives
Research Copy Service / Procedures and Prices *

Research Processing Fee (does not apply to on-site researchers)

Requests for the staff to search the collections for specific items or information, or to make reproductions (up
to 3 specific requests), are subject to a non-refundable processing fee of:
= $10 for Missouri residents (including Johnson, Leavenworth, Miami or Wyandotte counties in Kansas)
= $20 for non-residents
Finding aids for WHMC-KC and UMKC University Archives are provided free of charge.
The non-refundable fee includes up to 10 photocopies (8.5” x 14”paper or smaller). Requests for photocopies
or microform printouts over that amount, and requests for photographs, digital images, and other
reproduction services are subject to additional charges.
WHMC-KC and the UMKC University Archives reserve the right to decline to undertake research projects.

Use Fees for still images
A letter of intended use and request to publish or exhibit must be filed prior to the reproduction of any photograph or
digital image (see Photograph and Visual Image Order Form). Fees will be waived for the Donor of an item. Fees may be
waived for students, government agencies, faculty and University offices, and for curricula development projects.
Request for waiver of fees should be submitted to the Associate Director, WHMC-KC/UMKC-UA.

Personal use (Fees may be waived at the discretion of the Associate Director) $10.00 per image

Not-for-profit organizations ...........cccceeeueieioioicccceeecccee $10.00 per image
(Must be accompanied by documentation of state or federal not-for-profit status)
For-profit/commercial publications, media productions, and Web sites $50.00 per image
For-profit/commercial displays and merchandising ...........cc........... $75.00 per image
Photocopies (8.5” x 11”or 8.5” x 14”)
1-200  COPIES..c.vimrmierirerereeieieicieeee et eaes $.20 per copy
201-500  COPIES...evmeereermememcmciiiirerereree ettt esesaeaenes $.35 per copy
501-1000 COPIES....ouvrvrereuerememcmciiirirererereetete et esesesaeaenes $.50 per copy
1001 AN OVET ..ot $1.00 per copy
RUSH OTAETS.......eiiiiiiiicicccccccc e double price
Permalife (acid-free) paper.........ccccovvveeieueiccicecnenreneeeeeenenee add $.25 per copy
117 X 17" PAPET ..ttt 2 x above (i.e. 1 copy = $.40)
Microform prints (self printed) note: researcher responsible for misprints not caused by equipment error
857 X L1 o $ .25 per copy
117 X 177 s $.50 per copy
Microform prints (staff printed —limit 100 pages)
857 X L1 ot $.75 per copy
117 X177 s $.75 per copy
18”7 x 24” (printed off-site).......ccccovviriiiiiiiiiiiii $80.00 minimum order plus $15.00 courier fee
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Photographic copy (use fee may apply)
Special pricing for photographic prints will be quoted at the time of the order.
Additional charges may be made for RUSH orders.

All negatives produced are the property of the University/State Historical Society of Missouri unless
otherwise agreed to at the time of the order.

Digital Imaging (use fee may apply)
Scan to digital image (approx. 8” x 10" at 300 dpi; originals under 11" x 17")....$10.00 per image
Preview (if already digitized; approx. 4" x 5" at 72 dpi; not for publication)......$2.00 per image

Oral history transcripts (if already digitized)........cocovuveeeccccennee $10.00 per transcript + CD and $2.00 postage
Microfilm/books (GPg OF PAf)......covvuevrueueiciiiiirrrrciecccccerreeennes $2.00 per item + CD and $2.00 postage
Oversize or special orders may require an additional $25.00 service charge
PLUS cost of delivery method: web/email .......ccccoeveueeccicininnnnniennee $2.00 per order
CD o $5.00 per CD + $2.00 postage

Printed, regular paper (8.5” x 117)......... $.20
Printed, photo paper (8.5” x 11”) ....... $15.00 + postage
Architectural Prints
Bond paper reproductions.............cooeercieieiiiniiccceee $25.00 per sheet*™ + $18.00 courier fee per order
Burn digital reproduction to CD ........ccccovoioiiiiiic $15.00 per CD
Postage Rates (per number of pages)
= 15 $.50|= 16-20 $2.00|= 31-35 $3.50(= 46-50 $5.00|= 101-150  $10.00
= 6-10 $1.00|= 21-25 $250|= 36-40 $4.00|= 51-75 $6.50|= 151-200  $12.00
= 11-15 $1.50|= 26-30 $3.00|= 41-45 $4.50|= 76-100 $8.00|= 201 plus $15.00

= International postage is cost of postage (rounded up to next dollar) plus $2.00
= FedEx, UPS, Parcel Post or other services is cost (rounded up to next dollar) plus $2.00

Interlibrary Loans (1-2 reels, two weeks use)

Missouri and out-of-state (except Alaska) ..........ccccoeeiiiiiiiininicennes $10.00
ATASKA ..eeiiieeeeeeeeeeeeeee ettt ettt e e e e st e e e s aaeesennes $13.00
(=N o =T £- SRR RSRRRRRRRRRN $21.00
Rush Fees (at the discretion of the Associate Director)
RESEATCI ..ottt ettt ettt e r et re b s $25.00 in addition to usual research fee
Copies and Digital Images .........c.cocovurueueuiiiiiininiicccccccres twice the usual price

*  Prices subject to change without notice. All purchases subject to Missouri Sales Tax. Any check that is

returned unpaid will be assessed a $25.00 return check charge
**  Quer-sized drawings (greater than 36 inches wide) and color-added sheets require additional charges.
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