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Style sheet for citation 
of materials in the 

University of Missouri-Kansas City University Archives 

The suggested citation for material from the University Archives is as follows:  
specific item; folder, box and location number; record group, series and sub-series name 
(record group, series, and sub-series number); University of Missouri-Kansas City 
University Archives [may be abbreviated as UMKC-UA after first mention]. 

Example: Minutes, SGA Meeting, 3/26/97; Folder 4, Box 60, Loc #106359; 
Administration, Vice Chancellor for Student Affairs, General Office Files 
(KC:1/72/1); University of Missouri-Kansas City University Archives. 

Charles Horner Papers; Folder 33, Box 4, Loc # 036488; (KC:4/18/4); 
University of Missouri-Kansas City University Archives. 

The credit line for photographic copy prints should be:  the record series name 
and number (if any); negative number (if any); University of Missouri-Kansas City 
University Archives. 
Example: UAP: Conservatory/Faculty, A-D; University of Missouri-Kansas City 

University Archives.  

AV Neg # (7)0-21073-5; University of Missouri Kansas-City University 
Archives. 

Charles Horner Papers (KC:4/18/4); University of Missouri-Kansas City 
University Archives. 

Bibliographic example: 

Administration, Vice Chancellor for Student Affairs, General Office Files, 
(KC:1/72/1), University of Missouri-Kansas City University Archives 

Charles Horner Papers (KC:4/18/4), University of Missouri-Kansas City 
University Archives. 


